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Drug Free and Preventive Healthcare Organization (DAPHO) is a community-led 

organization providing non-discriminatory Health, social and rights services and 

advocacy for communities of people affected by Drug Use. 

 

We have recently been contracted by VIIV Healthcare, UK to support access of Women 

who Use Drugs to “Women-specific Harm Reduction Services”. 

 

We are looking for suitable and qualified persons to fill the following vacancies: 

 

1. Program Officer  

2. Monitoring and evaluation officer (female applicants only) 

3. Finance officer (Female applicants only) 

4. Care Officer (Female applicants Only) 

5. Outreach Worker (Female applicants only) 

6. Community Facilitators (Female applicants only) 

 

Location: Akwa Ibom State     Duration: 2 Years 

 

Program Officer 

Job Description 

  

1. Take lead in the implementation and 

coordination of programs on the 

project.  

 

2. Provide detailed work plan of activities 

on the project in consideration of the 

targets to be achieved. 

 

3. Ensure the achievement of set project 

outputs. 

 

4. Ensure collaborations with stakeholders 

for the successful implementation of 

the project. 

 

5. Ensure collaboration with community of 

women who use drugs for access to 

Harm Reduction Services.  

 

6. Ensure timely reporting of project 

activities. 

 

Qualification and experience:  

1. Must possess a HND or First Degree. 

 

2. Must have experience working in development 

programmes at the community level inclusive of at least 1-

year experience implementing for people who use drugs. 

 

3. Being and indigene of and familiarity with the socio-

cultural contexts of Akwa Ibom State will be an advantage. 

 

4. Good relationship and knowledge of community of 

women affected by Drug Use will be an added advantage. 

Monitoring & Evaluation Officer (Women Only) 

Job Description: 

1. Work with the project team to support 

the implementation of robust 

monitoring and evaluation systems for 

the project.  

 

2. Responsible for collating data and 

ensuring quality data reporting for the 

Qualifications and Experience 

1. Must possess a HND or First Degree in Behavioral / 

Social Sciences, Public Health, Demography, 

Biostatistics, Statistics, or a relevant field. 

 

2. Must have experience conducting monitoring visits, 

utilizing checklists and other tools, including the 

ability to develop M&E tools as needed. 
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project.  

 

3. Conduct timely review and analysis of 

field data and provide monthly 

feedback to the project team. 

 

4. Conduct periodic Data Quality 

Assessment on the project. 

 

5. Ensure that documents and records of 

the project, client and staff on the 

project is stored in a safe and secure 

place and a high consideration for 

security safety and confidentiality. 

 

 

 

3. Experience working with women affected by Drug 

Use will be an added advantage 

Finance Assistant (Women Only) 

Job Description: 

The successful candidate will perform the 

following functions: 

 

1. Ensure completeness of financial 

transactions and documentation to 

support accuracy of reported 

information. 

 

2. Budget performance and reporting – 

facilitate budget spend realization and 

provide guidance on budget 

performance. 

 

3. Cash management – guarantee 

adequate cash management and 

planning for servicing of project 

activities on the field. 

 

4. Procurement – drive compliance with 

procurement policy. 

 

5. Billings, payables and receivables 

management. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Qualifications / Experience 

1. Must possess a First Degree in Accounting, Finance, 

and Economics, Business Administration, or any 

related field with strong numerical/analytical 

background. 

 

2. ICAN, ACCA, CFA, MSc, MBA certifications will be of 

added advantage or an observable commitment to 

professional improvement, that is, registration/part 

qualification. 

 

3. A minimum of two (2) years’ experience in 

equivalent finance role with progressively increasing 

responsibility in a fast-paced working environment. 

 

4. Demonstrated ability through previous role to 

provide financial information support for decision 

making through financial management, budgeting 

and cost analysis. 
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Care Officer (Women only) 

Job Description : 

1. Ensure the delivery of appropriate 

Harm Reduction services to safeguard 

target community, according to their 

assessed needs. 

 

2. Create and implement culturally 

appropriate Harm Reduction services 

as part of a care coordination role.  

 

3. Undertake case management 

responsibilities that include proactively 

managing a caseload (including 

elements of risk management), the 

monitoring, co-ordinating and review 

of care plans and ongoing service 

provision.  

 

4. Assist field workers  and other team 

members on the project in achieving 

project objectives including conveying 

service users to treatment centre, 

perform other escort duties and home 

visits. 

 

5. Ensure that records and user 

information are accurate, up to date, 

secure and maintained with regard at 

all times for the confidentiality. 

 

Qualifications / Experience 

1. Must possess relevant qualification in Nursing, 

Counseling, Public Health, Social works or any 

related field. 

 

2. A minimum of two (2) years’ experience in 

equivalent role with progressively increasing 

responsibility. 

 

3. Must possess good communication skills. 

 

4. Must be empathic. 

 

 

Outreach Worker (Women ony)  

Job Description: 

1. Ensure good relationship with 

community of women who use drugs 

and their stakeholders for service 

provision. 

 

2. Ensure that the targeted population is 

reached for service provision. 

 

3. Ensure that Community Facilitators 

achieve outputs set for community 

reach. 

 

4. Ensure timely reporting of field activities. 

 

Qualifications / Experience 

1. Must possess a first degree, HND, or ND in any 

relevant field. 

 

2. Must have knowledge of drugs, drug use and the 

drug user community. 

 

3. Must have good interpersonal skills. 

 

4. Lived experience of drug use is an added 

advantage 

Community Facilitators (Female)  

Job Description : 

1. Ensure that appropriate referrals are 

provided for community of women 

who use drugs in line with the targets. 

Qualifications / Experience 

1. Must be able to read and write. 

 

2. Must have knowledge of drugs, drug use and the 
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 drug user community. 

 

3. Must have good interpersonal skills. 

 

4. Lived experience of drug use is an added 

advantage 

 

All applications (Cover letter and CV in a single document) must be sent via email to: 

recruitment.dapho@gmail.com with position applied as the subject of the mail and addressed to the project 

manager on or before Thursday, January 19, 2023.  
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